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BC Transplant Data Access Request Form Instructions:  

Research Requests 

This user guide is for ALL RESEARCH (aggregate-level & record-level) data requests. For any non-research data 
request, please navigate to the appropriate link and user guide in the BC Transplant website.  
 
Link to form: https://rc.bcchr.ca/redcap/surveys/?s=MAL8WDFW7K39MJJX  
 
 

Step 1 
 
Navigate to the Record-
Level DAR screening form. 
 

 
Link: https://rc.bcchr.ca/redcap/surveys/?s=MAL8WDFW7K39MJJX 

 
Step 2 

 
Select ‘I need access to 
record-level data to 
conduct my own analysis 
or reporting’.  
 
Important Note:  
Currently, all research 
requests (aggregate-level 
and record-level) should 
be submitted as record-
level request through this 
form. An improved process 
to separate record-level vs 
aggregate-level coming 
soon. 
 

 

http://www.transplant.bc.ca/health-professionals/data-reports/data-request
https://rc.bcchr.ca/redcap/surveys/?s=MAL8WDFW7K39MJJX
https://rc.bcchr.ca/redcap/surveys/?s=MAL8WDFW7K39MJJX
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Step 3 

 
Choose your 
organizational affiliation 
and carefully review the 
information that pops up 
(note: the screenshot on 
the right is truncated). 

 
 

Step 4 
 
After reviewing the data 
request information from 
Step 3, choose the 
platform required for your 
data request use case. 
 
Important Note: 
If you are looking for data 
from one of BCT’s 
reportable registries (i.e. 
PROMIS, iTransplant, ODR), 
then select ‘Other 
Platform’. 
 
Select ‘Yes’ to the research 
project question. 
 
Click ‘Submit’. 
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Step 5 

 
Review the information 
guide on how to 
successfully complete the 
DAR Form (note: the 
screenshot on the right is 
truncated). 
 

 

 
 

Step 6 
 
Complete all required 
fields, ensuring all details 
are as specific and as 
accurate as possible to 
minimize request review 
and processing time. 
 
A valid, in-date REB 
approval certificate and 
REB application 
document is required for 
all research requests. If you 
do not have either of these 
documents at the time of 
submission, select either 
‘In process’ or ‘No’ and 
provide an explanation in 
the text box that pops up 
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Step 6 (cont’d) 

 
Ensure that you select 
‘Organ Transplant 
Recipient Registry’ as the 
dataset that you wish to 
access. 
 
Failure to do so will result in 
your request not being 
properly assigned to BCT. 
 
Complete the rest of the 
form, ensuring all details 
are as specific and as 
accurate as possible to 
minimize request review 
and processing time. 
 
Click ‘Submit’. 
 

 

 
Step 7 

 
Complete the Organ 
Transplant Recipient 
Registry Form, ensuring all 
details are as specific and 
as accurate as possible to 
minimize request review 
and processing time (note: 
the screenshot on the right 
is truncated). 
 
Please be aware that you 
may incur a fee depending 
on the number of hours 
required by the BCT team to 
fulfill your data request. The 
final cost will be 
communicated to you by 
email after reviewing the 
data request (please refer 
to the BCT Costing Model 
attachment). 
 
Click ‘Submit’. 
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Step 8 

 
Complete the Attestation 
Form, ensuring all details 
are accurate (note: the 
screenshot on the right is 
truncated). 
 
Click ‘Submit’. 

 
 

Step 9 
 
You have successfully 
submitted your research 
request!  
 
The BCT team will review 
your request and will be in 
touch in due course. 

 
 


